Good afternoon, Courtney Dainty!

Things to Finish

Upload Required Document for
Adding New Spouse or
Dependent to Benefits - Job Aid

Assigned to Me
This flow will help you upload the required documents to add
someone to your benefits.

Created by Me You have hidden all open notifications.
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x ey Dainty

Personal Details Document Records Identification Info Contact Info

Details about yourself, such as Manage your document records View and edit your passport, Add or update ways you can be
name, date of birth, marital and associated attachments, such driver license, visa, and reached, such as phone, email,
status, and national identifier. as birth and marriage certificates, citizenship info. and address.

awards, and recognition.

Additional Assignment
Info

Family and Emergency I_gy
Contacts

Employment Info My Compensation

Add family and friends to contact Details about your assignment, View more details about your View your compensation details,
in case of emergency. such as legal employer, business assighment. such as salary and personal
unit, department, and location. contributions.

Guided Learning
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Document Records
Courtney Dainty

Document Records

Search by type, name, or nun O, Show Filters
Sort By Last Updated - Descenc ~
Document Type Name
Payslip PAYSLIP
Last Updated Date
Category 8/31/2020
Payroll

Guided Learning



javascript:;

Add Document
Courtney Dainty

Document Details

*Document Type

Select a value
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Add Document
Courtney Dainty

Document Details

*Document Type Country
All Countries
Birth certificate v O
6/10
Category Context Value
Benefits
*Name
Attachments

t Drag files here or click to add attachment v
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Add Document
Courtney Dainty

Document Details

*Document Type

Birth certificate

Category
Benefits

*Name

Attachments

Country
All Countries

Context Value

t

Drag files here or click to add attachment
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Add Document
Courtney Dainty

Document Details

*Document Type Country
All Countries
Birth certificate i ]
Category Context Value
Benefits
*Name

Marley's Birth Certificate

Attachments

t Drag files here or click to add attachment v

family.jpeg (8.02 KB) .+, By Courtney Dainty on 8/31/2020
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Document Records
Courtney Dainty

Document Records + Add
Search by type, name, or nun G, Show Filters
Sort By Last Updated - Descenc ~
Document Type Name

Birth certificate Marley's Birth Certificate

Last Updated Date

Categpry 8/31/2020
Benefits
Document Type Name
payslip PAYSLIP

Last Updated Date
Category 8/31/2020
Payroll
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Document Records
Courtney Dainty

Document Records + Add

Search by type, name, or nun © Show Filters

A

Sort By Last Updated - Descenc ~

Document Type Name

Birth certificate Marley's Birth Certificate

Last Updated Date

Categpry 8/31/2020
Benefits
Document Type Name
payslip PAYSLIP

Last Updated Date
Category 8/31/2020
Payroll
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You have uploaded your document.




This flow will show you how to a contact in Oracle. This is

necessary to cover this person on your insurance.




Good afternoon, Courtney Dainty!

Test Instance

Assigned to Me
Created by Me You have hidden all open notifications.
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Created by Me You have hidden all open notifications.
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Michael Matott

Personal Details

Details about yourself, such as name, date
of birth, marital status, and national
identifier.

Identification Info

View and edit your passport, driver license,

Family and Emergency Contacts

Add family and friends to contact in case of
emergency.

Document Records

Manage your document records and
associated attachments, such as birth and
marriage certificates, awards, and
recognition.

Contact Info

Add or update ways you can be reached,
such as phone, email, and address.

My Compensation

View your compensation details, such as
salary and personal contributions.

Guided Learning
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Family and Emergency Contacts
Michael Matott

My Contacts H + Add H

@ There's nothing here so far.
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Family and Emergency Contacts

My Contacts

Pamela Holland

Spouse

Select a Coworker as a Contact

Create a New Contact

Guided Learning
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New Contact

Basic Information

*Last Name

*First Name

Suffix

Middle Name

Guided Learning
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New Contact

Basic Information

*Last Name

Guided Learning

*First Name

Suffix

Middle Name
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NEW CDHTEGT Cancel

Basic Information
*Last Name Suffix
Dainty

*First Name Middle Name
Suki

*Relationship

Chuld

*What's the start date of this relationship?
08-01-2020 Y mm-dd-yyyy e

|| This person is an emergency contact

Communication

Fhones
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Suffix

Middle Name

*Relationship

Select a value v

*What's the start date of this relationship?

mm/dd/yyyy fe
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Gender

Select a value

Date of Birth

mmy/dd/yyyy

This person

S ST
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New Contact

Basic Information

*Last Name Suffix
Dainty
*First Mame Middle Name
Suki
*Relationship Gender
Child W Select a value W
*What's the start date of this relationship? Date of Birth
08-01-2020 Y mm-dd-yyvy i

|| This person is an emergency contact

Communication

Fhones

Type
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Communication

Phones

Email

*What's the start date of this relationship?

mmy/dd/yyyy

Gender

Select a value

Date of Birth

mm/dd/yyyy

This person is an emergency contact

Type

Select a value
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*First Name

Suki

*Relationship
Child

*What's the start date of this relationship?
08-01-2020

Communication

Fhones

_Type

Select a value

Email
Type

Select a value

Address

- Use My Address

Middle Mame

Gender

Select a value

Date of Birth
mm-ad-yy¥yy

| | This person is an emergency contact
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*Relationship
Child

*What's the start date of this relationship?
08-01-2020

Communication

Fhones
Type

Home Mobile Phone

Country
United States 1

Area Code

Email
Type

Select a value

Gender

Select a value

Date of Birth
mm-ad-yyyy

v This person is an emergency contact

*Mumber

2]

Extension

mm-ad-yy¥yy
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This person is an emergency contact
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Country

United States 1 v

Area Code

*Number

Extension
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Country

United States 1 v

Area Code

*Number

Extension

*From Date

12/10/2019 e

To Date

mm/dd/yyyy fe

Email

Type
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To Date
mm-dd-yyyy i

Email
Type

Select a value o

Address

l Use My Address

Select a value

() Enter a New Address

Comments and Attachments

Comments

Attachments

A
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New Contact

Basic Information

*Last Name

Dainty

*First Name

Suki

*Relationship
Child

*What's the start date of this relationship?
08-01-2020

Suffix

Middle Mame

Gender

Select a value o

Date of Birth
mm-ad-yyyy fig

| | This person is an emergency contact

Communication

Fhones



javascript:;

New Contact

Basic Information

*Last Name

Guided Learning

test

*First Name

test

Suffix

Middle Name
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You have successfully added a family or emergency contact to your

Personal Information.

If this was a child or spouse, HR has been notified to open a Life

Event to allow you to add this person to your benefits. You should

get a notification when that happens.




This flow walks you through adding a social security number to one

of your contacts. A SSN is required on a contact to enroll them in
benefits.
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William Holland

Review your benefits package and relevant info before you enroll.

Make Change
3/14 X

E Pending Actions Your Benefits Report a Life Event People to Cover

Address your open items to See your current, past, and future Record a life event for enrollment Add family and others before you
complete enrollment enrollments opportunities enroll
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People to Cover
William Holland

Information

zontacts. If you need to add a new Dependent or Beneficiary, please navigate to Me, Personal Information, Family and Emergency
add a new Beneficiary Organization or Trust, use the ‘Add’ button below in the Beneficiary Organization section.

People

Pamela Holland
Spouse

Stevie Ray Holland
Child

Baby Holland
Child

Beneficiary Organizations |+ Add |
Guided Learning
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Relationship Start Date
08-01-2020

Name

Start Date
08-01-2020

Last MName
Holland

Demographic Info

Address

MNational Identifiers

Additional Info

TRSITTIRESFI TN T R P LTl B TR

Country
United States

First Name
Stevie Ray
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08-10-2020 United States

Name A

Start Date First Mame
08-10-2020 Baby

Last MName
Holland

Demographic Info v

Address v

MNational Identifiers

ﬁ There's nothing here so far.

Additional Info v
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Name

Start Date
08-01-2020

Last Name
Holland

Demographic Info

Address

First Name
Stevie Ray

MNational

_*Country

Select a value

*Mational ID Type

Select a value

*Mational ID

Place of Issue

Additional Info
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Name

Start Date
08-01-2020

Last Name
Holland

Demographic Info

Address

First Name
Stevie Ray

Mational Identifiers

*Country

United States

_"Mational ID Type

Select a value

*Mational ID

Issue Date

mm=dd-yyyy
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Start Date

First Name
08-01-2020 Stevie Ray
Last Name
Holland
Demographic Info
Address
National Identifiers
S I
*Country |ssue Date
United States mm-dd-yyyy i
*Mational ID Type Expiration Date
Select a value mm-dd-yyyy r

Select a value

Individual Taxpayer ldentification Mumbear

Social Security Number

Taxpayer Identification Mumber

Additional Info

T oo Bl o o

Place of Issue

X
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Holland

Demographic Info

Address

MNational ldentifiers

*Country
United States

*Mational ID Type
Social Security Number

*Mational ID

Issue Date

mm-dd-yyyy

Expiration Date
mm-dd-yyyy

10/14 X

Additional Info
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Last raarnmes

Holland

Demographic Info

Address

MNational ldentifiers

*Country
United States

*Mational ID Type

Social Security Number

*Mational ID

Issue Date

mm=dd-yyyy E"'p
Expiration Date

mm-dd-yyyy i

Place of Issue

Additional Info
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08-10-2020

Last MName
Holland

Demographic Info

Address

Baby

MNational Identifiers

*Country
United States

*Mational ID Type

Social Security Number

*Mational ID
A444-55-7777

Issue Date

mm-dd-yyyy

Expiration Date

mm-dd-yyyy

Place of Issue

Additional Info
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Stevie Ray Holland

Relationship -
Relationship Emergency Contact Fd
Child No
Relationship Start Date Country
08-01-2020 United States

Name -
Start Date First Name
08-01-2020 Stevie Ray
Last Mame
Holland

Demographic Info v
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Information

Below are your current contacts. If you need to add a new Dependent or Beneficiary, please navigate to Me, Personal Information, Family and Emergency
Contacts. If you want to add a new Beneficiary Organization or Trust, use the 'Add’ button below in the Beneficiary Organization section.

People

Pamela Holland
Spouse

Stevie Ray Holland
Child

Baby Holland
Child

|+Add|

Beneficiary Organizations
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You have successfully added a social security number to a contact.
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